Smart Lists i

Create a Smart List

Smart Lists enable an administrator to more easily manage learners and generate reports. A Smart List can be created,
viewed, and edited by an individual administrator. This list is dynamic and will automatically update as learners match
the criteria set for the list.
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3. Click the Edit
Smart List Rules
button. A Smart List is a learner list based on search rules. The list updates automatically

Use the Smart List to view learners and create reports.

Double-click a learner to view the Learner Details.

If you have the required privileges, you can edit the Smart List.

About Smart Lists

* Click Edit Smart List Rules to revise the search criteria.

Edit Smart List Rules »\[}]
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4. Click the down
arrow next to First
Name to find all the
available criteria to
create your Smart
List.

5. Click the Add
Search Criteria
button to use
multiple search
criteria.
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